
 

 

The Environmental Science Center (ESC), a non-profit environmental education organization serving 
South King County, announces an immediate opening in the Executive Director position. 
 

 

Founded in 2000, the Environmental Science Center (ESC) is a not-for-profit organization offering 
quality, experiential environmental education programs at local beaches, streams, forests, and in 
classrooms throughout South King County.   
  
ESC promotes environmental stewardship and sustainability to thousands of people through speaking 
engagements, festivals, workshops, and collaborations with a growing number of school districts and 
community-based organizations.  Working with children and youth is the primary focus of the 
organization which offers school-day, after-school, and summer camp programs.  In 2012, ESC served 
more than 10,000 student contacts by partnering with the Auburn, Highline, Kent, Renton, Seattle, and 
Tukwila school districts.  The organization provides a critical service by fostering a community of “citizen 
scientists” who understand environmental stewardship and sustainability.      
  
In 2011, ESC opened a new facility at Seahurst Park where the community can come together to explore, 
appreciate and learn how to protect its precious natural resources.  The facility is a model for green 
building techniques and incorporates a rain garden with native plants.  With nearly 169 acres of wooded 
trails and almost a mile of shoreline, the Environmental Science Center at Seahurst Park allows ESC to 
capitalize on a one-of-a-kind opportunity to combine nearshore and upland environments in an 
indoor/outdoor classroom setting, creating an ideal venue for experiential learning for students of every 
age.   
 
Please see www.EnvScienceCenter.org for more information.   
 
 

 

 Develop and implement ESC’s strategic plan with staff, Board of Directors, and partner agency input.  
Lead and coordinate the development of the annual budget, operating plan, and performance goals.  
Make changes to annual operating plans and performance goals based on the organization’s 
successes and failures. 

 Work with the Board of Directors to refine policies and practices in fundraising, marketing, public 
relations, accounting, information systems, and human resources.   

 Ensure that adequate funds are available to permit the organization to carry out its work.  Play the 
leading role in raising funds for the organization.  (ESC’s operating budget for 2013-2014 is 
$210,735.)  



 Work with the bookkeeper and treasurer to maintain and refine accounting procedures for 
managing and tracking ESC finances and funds. Communicate ESC’s performance and financial 
information with the board monthly and with funders as appropriate.   

 Work with the Outreach and Development Manager to promote the activities of the organization, its 
programs and its goals.  Represent the organization to agencies, organizations, and the general 
public.  Maintain close working relationships with community leaders and partner agencies to 
ensure that ESC is in tune with community needs. 

 Lead development of human resource programs and employee benefits programs and policies.  
Identify staff training needs and coordinate as appropriate.  Responsible for hiring, training and 
evaluating employees.  Ensure that job descriptions are developed and that regular performance 
evaluations are held. Handle disciplinary or performance issues according to ESC philosophy and 
policies.   

 Provide direction and support to ESC employees working on various programs and projects.  
Participate in projects as necessary or appropriate.  Coordinate regularly with staff on daily 
operations including management of hourly naturalists.  Ensure that staff members are aware of 
their roles and responsibilities.  Plan and facilitate periodic staff meetings.  

 Maintain a climate which attracts, retains, and motivates a diverse staff of top quality people.  
 Oversee the management and maintenance of the Environmental Science Center facility at Seahurst 

Park. 
 Ensure that all contractual obligations for the long-term lease agreement are met. 

 A passion for environmental education and a desire to develop a non-profit organization. 
 Knowledge of non-profit boards and best practices. 
 At least two years of non-profit development experience as well as success in crafting and 

meeting fundraising goals.  Knowledge of all aspects of fund development including individual 
giving, grantwriting, and special event production. 

 Experience creating and managing budgets as well an understanding of accounting processes 
and procedures. 

 Excellent interpersonal and communication skills, including public speaking.  Proven ability to 
generate professional quality written materials.  Desktop publishing skills are a plus. 

 Ability to inspire, motivate, and manage people as well as effectively delegate tasks to meet 
organizational goals. 

 Proficient at multi-tasking, prioritizing, problem solving, and taking initiative. 

 

$50,000 for 30 hours per week.  (There are no benefits with this position.) 
 
 

 Outreach and Development Manager (32 hours per week) 
 Education Coordinator (30 hours per week) 
 Bookkeeper (4-6 hours per month) 
 Naturalists (Approximately 15 part time/seasonal) 

 
 



 Electronic submissions are required to be considered for this submission and only complete 
submissions will be considered.   

 Send a cover letter addressing your desire, availability and qualification for the position and  a 
resume to execdir@envsciencecenter.org.   

 Candidate screening will be ongoing until the position is filled. Priority will be given to applications 
received by October 11, 2013. 

 


